Beginners guide to creating a Podcast 
In order to create a Podcast you will need a microphone and Podcast software. 

Download Audacity from http://audacity.sourceforge.net/
1. Launch Audacity. The following window will be displayed. 
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2. User tool bar
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Create a recording

To start recording press the record button and start speaking. Press stop when you have finished 
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Crop a recording 
You can crop a recording by clicking the selection tool then highlight the area of the recording you wish to remove. 
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Then press the delete button on your keyboard. 
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Adding a pre-recorded sound file

If you have a pre-recorded sound file e.g. a sound effect you can insert it as another track. To do this go to Project then Import Audio. Locate your file then click Open.

[image: image6.png][Audio Track >
Lef, 441000z
165t

e | 5o |

Import Raw Dat
EditID3 Tags..
Quick Mix

New Audio Track
New Stereo Track
New Label Track

New Time Track

Remove Tracks

Align Tracks

Align and move cursor

Add Label At Selection
Add Label At P P

") The TEEP Learm.

T Begimers gude

& Audacity

B Windows Defender

@'Tunes

T 36 23





The screen shot below shows the stereo sound file inserted. 
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You can now use the move tool to arrange the tracks. 
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Changing audio levels 

You can fade audio levels in and out by using the envelope tool. 
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Completing your podcast 

When you have completed you podcast go to File – Export as MP3. 
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